Completing prequalification

Prequalification is the process of ensuring someone has been site inducted and
has the correct qualifications to allow them to attend and complete works at a
BAI Communications site. Until you have completed prequalification, you cannot
be added as a visitor to a Site Access Request. This is the case even if the request
is submitted by someone on your behalf.

Prequalification is made up of 3 areas:

«  Skills
e Induction
* Policies

Before you start the prequalification process make sure:

* You are on a desktop or laptop rather than a mobile device. It will be
much easier!

*  You have digital copies of your licenses and certificates, and you have
saved them somewhere handy.

Step 1 — Skills

For certain work types, specific 'Skills' are required. Skills can be added to your
profile by providing evidence such as certificates or licenses.

Customers, contractors, or FIMS can upload skills for review. Once sighted by
our Site Access Team you are then prequalified to complete the associated work

type.

Note: For BAI Communications employees, skills are managed through Learn
Central and do not need to be uploaded into the Site Access Application. Please
ensure your certificates and qualifications are up-to-date in Learn Central.

To upload a skill:

*  Go to My Skills and Inductions and then Skills.

Skills & Inductions

Add skills, complete inductions and review policies

EUVVCY)| skiis | INDuCTIONs  PoLICIES

Completed In-Progress Pending Induction Expired

2 0 1 0

# BAl Communications General Site Induction completed on 21/09/2020 10:27

# General Environmental Conditions completed on 16/09/2020 17:13
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*  Select Add Skills.

Site Access Requests 0 @

Skills & Inductions e

‘Add skills, complete inductions and review policies

summary (@) moucTions  poLicies

©Add skills

> HIGH RISK WORK - EWP (WP) (Pending Review) @

«  To understand what skills are required for the work you intend to
complete, search in the Work Type box and select the work type from the list.
The required skills will be listed below.

Note: for a full list of Work Types and their associated Skills see the Work
Type Required Skills Matrix available on the BAI Communications website and
on the Help tile in the application.

— =

AW
= o i &
siteaccess reauests () b

Add new skills ¥ Help
Add skills and upload supporting documents

Note

Please note that it is your responsibility to provide accurate and truthful information to us. Failure to adhere to this requirement may resultin your site access permission being withdrawn and any
future site access for yourself or representatives of your company being revoked.

Work Type

Electrical work - HV

Selectt

e work type to view the lst of Skils required
skills required for Work Type

« Construction induction (white card)
* Licensed for electrical work - High voltage

skills Document Type Expiry Date Upload Document
- vrLono | G x

© Add skill

CANCEL SUBMIT

+  Select the appropriate skill from the Skills drop down box.

+  Select the type of document you are going to provide as evidence.

» Enter an expiry date for the document you are providing.

+ Note: If your license or certificate does not have an expiry date (for
example a white card) please enter an expiry date of 10 years in the
future.
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https://www.baicommunications.com/wp-content/uploads/2020/11/Work-Type-Required-Skills-Matrix.pdf
https://www.baicommunications.com/wp-content/uploads/2020/11/Work-Type-Required-Skills-Matrix.pdf

»  Select Upload to upload your supporting documentation from your
computer.

() = e

=
SITES DASHBOARD  PEOPLE ON SITE

Site Access Requests [q \w 4°

¥ Help

Add new skills
Add skl and upload supporting documents
Note
Please note that it is your responsibility to provide accurate and truthful information to us. Failure to adhere to this requirement may result in your site access permission being withdrawn and any
future site access for yourself or representatives of your company being revoked.
Work Type
Electrical work - HV %
Select the work type to view the lst of skils required
skills required for Work Type

« Construction induction (white card)
« Licensed for electrical work - High voltage

skills Document Type Expiry Date Upload Document

Licensed for electrical work % Electrical License - QLD ~ | 2811072023 veroap |G x

© Ada skill

CANCEL SUBMIT

+  Select Submit and confirm Yes.

+  Once submitted, the skill will be listed under your list of skills with a status
of Pending Review. From here you can review the documents you have
provided or edit the skill you have submitted if required.

Site Access Requests 0 b

. ¥ Help
My Skills and
Inductions
Add skills, complete inductions and review policies
suMMARY INDUCTIONS  POLICIES
©Add skills
v APPROVED DRONE OPERATOR (Pending Review) @

Document: CASA License

2 Status: Pending Review
8 Expiry: 22/09/2022
> Feedback

> Uploaded docurnents

> HIGH RISK WORK - EWP (WP)

*  Once the skill has been sighted by the Site Access Team it will show as
Approved.

You will receive email notifications each time the status of your skill changes.

Step 2 - Induction

Completion of the general site induction is mandatory for everyone who is
visiting a site. In some cases, Inductions for specific sites may also be required.

*  Go to My Skills and Inductions and then Inductions to review your
required inductions.
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Site Access Requests

¥ Help

Skills & Inductions

Add skills, complete inductions and review policies

SUMMARY  SKILLS

<]

>BAI Communications General Site Induction

>BAI Communications Mt Bellenden Ker Site Induction (Pending)

>Sample Test course (Not Enrolled)

> > b

>BAI Communications GRN Induction (Not Enrolled)

For each required induction (it is likely that you will only have one),
expand the item in the list and select Enrol.

Site Access Requests 0 <

. . ¥ Help
Skills & Inductions
Add skills, complete inductions and review policies
>BAI C ications General Site Inducti
>BAI Communications Mt Bellenden Ker Site Induction (Pending) A
| >Sample Test course (Not Enrolled) A
vBAI Communications GRN Induction (Not Enrolled) A

Wait for the blue progress bar to move across the top of the screen.

Once enrolled, select Launch Course to step through the induction
information.

Site Access Requests 0

. . ¥ Help
Skills & Inductions
Add skills, complete inductions and review policies
suMmARY  sKiLLs Pouicies
>BAI C icati General Site i ]
>BAIC ications Mt Ker Site ion (1 ing) A
>sample Test course (Not Enrolled) A
vBAI C icati GRN ion (1 ing) A
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»  The induction includes some questions that you are required to answer.
The general site induction takes about 20 minutes to complete. Once
you have completed the course it will have a status of Complete.

Site Access Requests 0 Y

¥ Help

Skills & Inductions

Add skills, complete inductions and review policies
summary  swis  (@REUHSIENS)  PoLicies

BAI Communications General Site Induction
£ completed On: 21/09/2020 10:27

>BAI Communications Mt Bellenden Ker Site Induction (Pending) A
>Sample Test course (Not Enrolled) A

>BAI Communications GRN Induction (Not Enrolled) A

e Note: site specific inductions such as the Mt Bellenden Ker induction,
are only required if you will be attending that specific site.

Step 3 — Policies

Part of the prequalification process requires you to review and acknowledge
policies that have been flagged for your attention.

To acknowledge your policies:

*  Go to My Skills and Inductions and then Policies.

« Al policies will be listed here. Expand the policy to review its status.
+ Policies that require review have a status of Pending.

»  Select Click here to review and acknowledge.

Site Access Requests 0 u@

. . ¥ Help
Skills & Inductions
Add skills, complete inductions and review policies
SUMMARY  SKILLS  INDUCTIONS
ENERAL ENVIRONMENTAL CONDITIONS (Pending) @

© Click here to review and acknowledge

X Status: Pending
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* Read through the policy then tick | acknowledge that | have read and
understood the induction material provided above.
»  Select Submit.

Site Access Requests 0 =

General Environmental Conditions - Jenny Mealing

Please review the document below :

BAIL i (BAl) Envi | Conditions

It s a requirement that the following potential impacts and control measures be considered during the design through to implementation stage of Works. Its purpose is for general

guidance and acts as a minimum condition of works approval*. Please note that ths listis not exhaustive - applicants and relevant parties have responsibility to conduct appropriate
K mitigation B quiatory be the applicant

“Evidence of integration of the listed environmental objectives and control measures in the design through to implementation phases of works will be required as part of the approvals
process. Also Jised may dditional control measures.

General Assessment of Potential Impacts and Mitigation Measures

Potential Impact _Environmental Objectives Control Measures

Biodversty (Foraand__~ AIsie personnelimobvedn + No'ees, shubs or er
Fauna) sie - (o

elation oD
P

y

- Avoidimpacts o treatened fora  the stem ortrunk)
onse. approvals may be required insome nstances )
- Avoid diect impacs to .

x
| I acknowledge that | have read and understood the material provided above.

CANCEL

«  Once reviewed, the policy will be listed with a status of Complete.

Site Access Requests 0 »39

. . ¥ Help
Skills & Inductions
Add skills, complete inductions and review policies
somasr saus woverons (EERY)
~v GENERAL ENVIRONMENTAL CONDITIONS

@ Status: Complete
B Expiry: 16/09/2023

You have now completed the prequalification process.

Tips and Additional Information

* The general site induction is new and supersedes any previous
inductions.

*  You will receive email notifications to keep you updated on the status of
your skills.

+ Uploaded documents are accepted in the following formats - pdf, txt,
doc, docx, xls, xIsx, jpeg, png, jpg, dwg.

» If a new policy is uploaded for your review you will receive an email
notification.
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» The standard expiry for a policy you have reviewed is 3 years. You will
be reminded via an email notification if you are required to refresh your
understanding of the policy.
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